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LESSON 5: YOUR PERSONAL 
APPEARANCE AND UNIFORM 
 
 

 
INTRODUCTION 
 

 We often form opinions of others based 
on their personal appearance. A good personal 
appearance complements the wearing of your 
uniform. A neatly pressed and clean uniform, with 
properly placed ribbons, awards, and insignia, 
shows that JROTC cadets have pride in 
themselves as well as in their unit, and they use 
self-discipline to get things done. To assist you in 
this effort, the following text graphically portrays 
the proper placement for the awards, 
decorations, and insignia you will be required to 
wear on your uniform. This lesson also presents 
four factors you can use to assess your personal 

appearance; reinforces the importance of a neat 
and clean appearance; and explains how those 
factors relate to your appearance in uniform. 
 

ARMY JROTC UNIFORMS  

 The word uniform comes from two Latin 
words, unus and forma, which mean “one form.” 
Your JROTC uniform sets you apart from others. 
It tells others who and what you are. Uniforms 
date back to ancient times, such as when the 
Romans wore togas. Today, society has uniforms 
to identify jobs and groups. Policemen, firefight-
ers, athletic teams, and school bands all have uni-
forms. 
 Wear the JROTC uniform with pride! 
Every part of the uniform has a place and a rea-
son. Later in this lesson, you will learn how to 
place insignias, awards, rank, and decorations on 
your uniform. First, however, let us take a look at 
the different types of JROTC uniforms. 
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 The illustrations below show the Class A 
uniforms . You will wear them during ceremo-

nies, social functions, formal inspections , and as 
required by your instructor.
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 These are illustrations of the Class B 
uniforms  for men and women. These uniforms are 
worn during all occasions except field 

training and formal social occasions. The Class B 
uniforms are also worn at other times as required 
by your instructors. 
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 These are illustrations of the Battle Dress 
Uniforms  (BDUs) for men and women.

They are worn at summer camp and for participa-
tion on special teams. 
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PROPER PLACEMENT OF INSIGNIA 
 
THE ARMY GARRISON CAP 
 
 Before positioning the appropriate cadet 
officer or cadet enlisted insignia on the garrison 
cap, you should first know how to wear it. Place it 
on top of your head with the front vertical crease 
of the cap centered on your forehead in a straight 
line with your nose. Tilt the cap slightly to your 
right, but do not let it touch or rest on the top of 
your ear. Do not crush or shape the garrison cap 
to form peaks at the top front or top rear of it. 
 

ROTC

 
 

 As shown above, cadet officers wear 
grade insignia on the garrison cap while enlisted 
cadets wear the ROTC insignia. Position either 
insignia on the left side of the cap one inch from the 
crease and centered vertically between the top 
braid and the bottom of the cap. 
 
CLASS A AND CLASS B UNIFORMS 
 
Insignia of Grade 
 
 To wear the grade insignia on long or short 
sleeve JROTC shirts, you normally wear shoulder 
marks (rank or shoulder boards). For cadet 
officers, place the narrow, pointed end toward the 
collar and the flat end toward the edge of the 
shoulder; for enlisted cadets, place the side with 
the pointed chevron (stripe) toward the collar. 
 

 
 

 However, the wearing of grade insignia for 
certain enlisted grades, such as cadet private and 
cadet private first class, may differ between 
schools. In some units, those cadets may wear 
nonsubdued pin-on grade insignia on both shirt 
collars or pinned to blank shoulder marks. 
 
 Place these insignia centered on the collar, 
with the centerline of the insignia bisecting the 
point of each collar and one inch up from the edge 
of the collar point. 
 
 The area of both shirt pockets is where 
you place your nameplate, honor unit insignia, and 
personal awards. For female cadets, the pocket 
area (since those shirts do not have pockets) is 
where you also position these items. First, imagine 
a horizontal line slightly above the top button on 
your shirt or one to two inches above the top but-
ton on your shirt. This imaginary line allows you to 
properly align your awards, insignia, and name-
plate in the same manner as male cadets do. 
 

 
Nameplate 
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 Center the nameplate on the right pocket 
between the top pocket seam and the top of the 
pocket buttonhole. On the female uniform center 
the nameplate horizontally on the right side with the 
bottom of the nameplate on the imaginary line.  
 

ROTC

 
 
Honor Unit Insignia 
 
 Center the Honor Unit Star one-fourth of 
an inch (1/4”) above the top seam of the right 
pocket. You can wear the Honor Unit Star either 
by itself or joined with the Academic Achievement 
Wreath. In either case, you center them as de-
scribed. 
 
Awards and Decorations 
 
 Position individual awards for academic, 
athletic, and military excellence on the left pocket 
(or left pocket area). However, you cannot wear 
both the ribbon and the medal for the same award 
at the same time. 
 
 Center your ribbons on the pocket button 
one-eighth of an inch (1/8”) above the top seam of 
the left pocket (centered above the horizontal line 
for female cadets). Place awards of this type no 
more than four across. Do not start a second row 
until you have four or more ribbons. Plus, the first 
and second rows must have the same number 
before you can start a third row. Center the top 
row on the row beneath it. Wear your ribbons in 
order of precedence from top to bottom and from 
your right to left in one or more rows. 
 

 Wear medals and/or place badges for ex-
cellence in marksmanship one-eighth of an inch 
(1/8”) below the top seam on the left pocket flap 
(or in a similar position for female uniforms), again 
in the order of precedence from your right to left. 
 

Male

Male

Female

Female

Class A Uniform

Class B Uniform  
 

 
 When not wearing medals, center your 
badge or badges, or space them equally from left 
to right on your pocket flap. The upper portion of 
the badge or badges should be one-eighth of an 
inch (1/8”) below the top seam of the left pocket. 
If you only have one medal or badge, center it 
from left to right on your left pocket flap. Place the 
top of it one-eighth of an inch (1/8”) below the top 
seam of the pocket.  
 

 
 
 Wear two medals or badges equally 
spaced from left to right on the left pocket flap. 
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Keep the top portion of them one-eighth of an inch 
(1/8”) below the seam, at least one inch between 
them, and special skill badges to the right. The 
illustration for wearing two medals or badges is 
shown below. 
 

 
 

 If you are wearing a special medal with 
one or more marksmanship badges, equally space 
all awards (but not more than three) from left to the 
right on the left pocket flap. Place the upper por-
tion of the medals one-eighth of an inch (1/8”) be-
low the top pocket seam. Wear the special medal 
to your right of any marksmanship badges. 

 

 
 

 These same rules apply for female cadets, 
except that they wear medals and/or 
marksmanship badges one-fourth of an inch (1/4”) 
below their bottom row of ribbons. 
 
Miscellaneous Uniform Accessories 
 
 Certain units may authorize the wearing of 
approved unit crests. You can wear these crests in 
one of two places on the uniform. 
 

• The first option is on both shoulder marks, 
midway between the button and the insignia of 
grade. However, enlisted cadets who wear 
pin-on grade insignia on their collars would 
center these crests on blank shoulder marks. 

 

 
 

• The second option is to center the unit crest 
below the button on the right pocket, between 
the bottom of the pocket flap and the bottom 
seam of the pocket (see below). 

 

 
 
 At the discretion of the senior Army 
instructor, you may wear scholar or service 
program insignia, such as national or local military 
honor societies, centered on the left pocket 
between the bottom of the pocket flap and the 
bottom pocket seam. The instructor staff may 
authorize you to wear shoulder cords for par-
ticipation in certain JROTC activities, including the 
color/honor guard, drill team, and rifle team. Wear 
one cord by itself on the left shoulder, and any 
other cord on the right shoulder. When wearing 
cords with a ferrule (metal tip), keep the ferrule to 
the front. Otherwise, wear these cords based on 
the procedures of your local unit. 
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Female Male  
 

POLISHING YOUR IMAGE 
 
 Neatness counts in JROTC. In order to 
achieve it, you must know the proper guidelines for 
wearing and cleaning your JROTC uniform. 
 

 
 
 
 
 
 
 

Guidelines for Wearing Your JROTC  
Uniform 

 
Wear a clean and neatly pressed uniform. 
 
Tuck shirt into trousers; keep its seam aligned 
with the seam of the zipper flap of the trou-
sers and the edge of the belt buckle (gigline ). 
 
Male cadets wear a T-shirt under the Class A 
and B uniforms. Male and female cadets 
wear a T-shirt under BDUs and as a physical  
training uniform. Wearing T-shirts prevents 
underarm perspiration from affecting your 
uniform. 
 
Button all buttons, with the exception of the 
top or collar button of the shirt. 
 
Clean, polish, and properly display all brass on 
the uniform. 
 
Push the belt through the left front loop of the 
trousers first and adjust to allow only the tip of 
the belt to protrude from the buckle. 
 
Wear only issued socks and shoes with the 
uniform. 
 
The wearing of a wrist watch, a wrist identifi-
cation bracelet, and not more than two rings is 
authorized with Army uniforms (unless prohib-
ited for safety or health reasons) as long as 
the style is conservative and in good taste. 
 
Female cadets may also wear small circular 
earrings (not to exceed 1/4" in diameter). 
 
Do not carry bulky objects in any pocket of 
the uniform. 
 
Wear the hat at all times when outdoors. 

Guidelines for Care and Cleaning of 
Your JROTC Uniform 

 
Place coats on hangers wide enough to 
keep the shoulders of the coat in shape. Do 
not use wire hangers. 
 
Keep shirts on hangers to prevent creasing. 
 
Clean and shine shoes and boots. 
 
Keep trousers and slacks on hangers that 
allow them to hang at full length. Use a 
clothes brush with stiff bristles to loosen 
dust and dirt. This also helps freshen the 
nap and should be done each time the uni-
form is worn. 
 
Dry clean wool uniforms at a competent 
cleaner to take out stains or spots. 
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 For male cadets, the black belt with brass 
buckle is an important item. Line the tip of the belt 

(which will be either brass or black) with the end 
of the brass buckle so that none of the belt shows. 
This makes the belt buckle appear as one solid 
unit. 
 

 
 
 The most obvious sign of a correctly worn 
uniform is the formation of the gigline. Properly 
done, the edge of the shirt, belt buckle, and zipper 
flap should form an unbroken vertical line. 
 

 
 
CHECKING YOUR LOOK —  
THE PRE-INSPECTION 
 
 The uniform inspection is an important part 
of JROTC. As a cadet, you should know how to 
care for your uniform and how to present yourself 
for inspection. Doing well on the inspection in-
creases pride in yourself and in your accomplish-
ments. Learning how to care for and maintain the 
JROTC uniform can also improve your self-
discipline. When every cadet does well on the uni-
form inspection, it makes the unit look good and 
increases unit pride. 
 
 The pre-inspection is your chance to 
make sure that everything is in its proper place on 
your uniform and looks sharp. After learning how 

Guidelines for Taking Care of  
Brass Articles 

 
Brightly polish the lapel insignia, belt 
buckle, and cap insignia. The brass buttons 
are an exception. Do not use polish on the 
brass buttons; instead scrub them with 
ammonia and water. 
 
Perspiration tarnishes brass on contact, 
so be careful when putting the insignia 
back on the uniform and when handling the 
belt buckle. One helpful hint is to wipe any 
brass with cleaning fluid to remove the 
extra polish. This avoids dulling the shine 
that you worked hard to get and slows 
down any corrosion. 

Guidelines for Personal Appearance 
in the JROTC Uniform 

 
Male cadets: Keep your hair neatly 
trimmed with sideburns no lower than the 
bottom of the ear opening, and be clean 
shaven. 
 
Female cadets: Keep your hair styled so 
that it does not touch the top of the  
collar and so that the cap can be worn 
easily. 
 
Keep fingernails short and clean. 
 
A good personal appearance includes 
good grooming, which you can only 
achieve by cleaning your hair, teeth, and 
the rest of your body. It also includes 
maintenance (care) of your clothing — 
making sure that it is cleaned and 
pressed. In JROTC, you must maintain 
your uniform. 
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to wear your uniform and the placement of awards, 
it is now a matter of carefully checking  
 
your appearance. If your pre-inspection is done 
properly, there should be no surprises during the 
actual inspection. 
 
GETTING READY 
 
 Inspect your uniform before you ask 

someone else to check it. First, ensure that you 

have all the basics. Following is a list of the major 
parts of your uniform. 
 
 
 
PLACEMENT 
 
 Follow the previous instructions for the 
specific locations and proper placement of awards, 
insignia, and other uniform accessories. 
 
A PRELIMINARY CHECK 
 
 The sample form to the left shows you 
some of the items that the cadet staff and the in-
structors will look for during an inspection. You 
should use it only as a guide because your unit may 
have a different inspection form. 
 
 
HEAD TO TOE — THE INSPECTION 
 
 Prior to the formal inspection, it is a good 
idea to ask a fellow cadet to look at your uniform 
and check it for anything that does not meet 
regulations. Make a final check yourself, and then 
proudly present yourself for inspection. Always 
strive to be the cadet who scores the most points 
during each uniform inspection. 
 
WHEN TO WEAR THE UNIFORM 
 
 You may wear the prescribed issued uni-
form in the United States and its possessions:  
• During military ceremonies — this shows that 

you are a proud part of the Army JROTC 
Program.  

 
• When attending or participating in JROTC ac-

tivities such as on the prescribed uniform day 
at school, during formal inspections, while in-
structing cadets in JROTC courses, etc. 

 

UNIFORM CHECKLIST 
 

   Garrison Cap   Placement 
   Coat   Belt 
   Shirt   Shoes 
   Neck Tab/Tie   Socks 
   Pants/Slacks 

SAMPLE INSPECTION CRITERIA 
 
Headgear:  Clean? 
  Brass shined? 
  Brass properly placed? 
 
Hair:  Properly styled/groomed? 
  Off the ears/collar? 
 
Shirt/Coat:  Properly sized? 
  Clean and pressed? 
  Grade insignia placement? 
  Nameplate placement? 
  Honor Star placement? 
  Ribbons/badges placement? 
  Unit crest placement? 
  Shoulder cord(s) placement? 
  Pockets buttoned? 
  Strings? 
 
Trousers:  Properly sized? 
  Clean and pressed? 
  Belt buckle shined? 
  Gigline straight? 
 
Shoes:  Shined/dusted? 
  Black socks? 
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• When traveling to and from school where you 
attend JROTC.  

 
• When visiting a military installation if you are 

taking part in drills, exercises, and/or summer 
camp.  

 
• When required by your instructors. 
 
YOUR PERSONAL APPEARANCE 
 
 How do you look today? Do you have 
good posture? Do you have good grooming (per-
sonal hygiene) habits? In addition to these two ar-
eas, proper weight control and good muscle tone 
are all equally important factors in your personal 
appearance. In JROTC, being neat and clean is a 
way of life. 
 
 

 
Good Muscle Tone  
Good Grooming  
Proper Weight 
Good Posture 
 
 
 
 
 
 
 
 
 
 

 
 
 Good personal grooming is an important 
part of projecting a positive image. Your personal 
appearance can make all the difference in how you 
look in uniform. The following guidelines will give 
you that polished look. 
 

• Good posture involves more than just standing 
tall. It is sitting, walking, bending, and lifting 
properly. Poor posture can cause backaches, 
digestive trouble, and fatigue. You will become 
more relaxed and at the same time more ener-
getic when you have good posture. It takes 
some practice to correct any bad habits, but in 
time the rewards are well worth the effort. 

 
• Proper weight is a major health concern in 

our society. There is great pressure to be thin. 
But, being too thin (or overweight) can affect 
your self-image as well as your health. A 
balanced diet is the key to proper weight. 
Some people go to extremes by overeating or 
crash dieting; both are equally dangerous. See 
your family doctor for advice on weight 
reduction and dieting. 

 
• Good muscle tone comes from a well-

rounded exercise program. Swimming, 
bicycling, walking, and tennis are types of 
regular exercise that tone and build muscles. 
Exercise helps you feel good, both physically 
and mentally. 

 
• Good grooming means proper personal 

hygiene — taking care of your body. Daily 
showers or baths are vital, as is brushing your 
teeth. Proper amounts of sleep are also 
important to your mind and body. 

 
 Since many of your peers will now recog-
nize you as an Army JROTC cadet, they will be 
watching you, and your appearance, more closely 
than before. Therefore, your appearance both in 
and out of uniform must be immaculate. The 
following story exemplifies the importance of 
keeping a neat and clean personal appearance, 
even while out of uniform. 
 

* * * 

 



Chapter 1: Foundations of Army JROTC and Getting Involved                                    Lesson 5: Your Personal Appearance and Uniform 

 

Unit 1: Introduction to JROTC, A Character and Leadership Development Program 39

 Rick was applying for a new job. On the 
day of the interview, he woke up late and did not 
have time to take a shower or iron a shirt that he 
was wearing with his suit and tie. As Rick ran a 
brush through his hair, he told himself, “Confidence 
and credentials are what will get me this great job 
... and I have those.” 
 When Rick arrived at the office, he told the 
secretary, “I have an appointment with Mr. Bender 
at one o’clock.” As Rick was leaving the recep-
tionist’s area for the interview, dirt fell from one of 
his shoes. He meant to clean and polish them be-
fore the interview, but he did not have time. He 
apologized and told the secretary that he would 
clean up the dirt after the interview. She told him 
not to worry about it. 
 
 During the interview, Mr. Bender asked 
Rick several tough questions, which Rick felt he 
answered very well. Then, at the close of the inter-
view, Rick expected to be offered the job. Instead, 
Mr. Bender thanked him for coming and told him 
that he would be in touch. 
 
 After a few days, Rick received a letter 
from Mr. Bender. It stated in part, “I appreciated 
your enthusiasm, and your qualifications were ex-
cellent, but the company has hired someone else 
for the position.” 
 
 Did Rick present himself to Mr. Bender in 
the best possible way? Even though Rick thought 
that he was mentally alert, confident, and ready for 
the interview, was he really prepared for it? Al-
though Rick thought that his qualifications would 
get him the job, should he have taken more time 
and care with his personal appearance? 
 

* * * 
 
A PROPERLY FITTING JROTC UNIFORM 
 

 According to Army regulations on the 
wearing and appearance of uniforms, “all personnel 
will maintain a high standard of dress and appear-
ance.” This regulation means that your personal 
appearance in uniform should project the image to 
others that you are a part of one of the finest 
groups in the world. 
 Learning how to look your best in uniform 
takes time and effort. Your uniform must be sized 
and fitted to give you comfort and a good appear-
ance. There is nothing worse than pants, shirts, or 
coats that do not fit. Your pants should be 
hemmed to the required length and your shirt and 
coat, issued by size, should also fit well. 
 
FACTORS THAT AFFECT APPEARANCE 
 
 Once you have a perfect fitting uniform, 
there are still other guidelines to follow so that you 
can maintain an outstanding appearance:  
 
• Having good personal grooming habits, such as 

caring for your hair and fingernails. 
• Knowing how to wear the uniform properly. 
• Knowing how to care and clean the uniform — 

a proper appearance requires a pressed and 
cleaned uniform. 

 
 These factors, and the guidelines given 
earlier in this lesson, are the basic keys to a good 
overall appearance in your JROTC uniform. By 
following these guidelines, you can ensure that your 
uniform and your personal appearance are in 
accordance with regulations. Some of the aspects 
of overall appearance, covered in this lesson, are 
repeated as follows: 
 
Hair 
 
 Acceptable hairstyles for JROTC cadets 
do not include any extremes or fads . The JROTC 
instructor staff will make all decisions on question-
able hairstyles. Basically, the standards are: 
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• Male cadets: Keep your hair neatly trimmed 

with your sideburns no lower than the bottom 
of the ear opening. 

 
• Female cadets: Keep your hair styled or worn 

so that it does not touch the bottom of your 
collar and so that you can wear the garrison 
cap correctly. 

Brass/Shoes 
 
 You must clean, polish, and properly dis-
play all brass items on your uniform (including the 
cap and lapel insignia and the belt buckle). Re-
member to remove all brass items from the uniform 
before you clean them. However, if the buttons on 
your coat require cleaning, see the instructor staff 
for assistance.  
 
 Polish your shoes after each wearing to 
maintain their shine. Inspect them for any signs of 
wear, especially on the heel and sole, and have 
them repaired as necessary. 
 
Grooming 
 
 Maintain good personal hygiene, and prac-
tice good posture. Proper weight and good muscle 
tone, achieved through regular exercise and good 
eating habits, will add to your overall appearance. 
 
Uniform 
 
 Your uniform must fit you properly, and be 
worn in accordance with regulations. Learn the 
proper placement of insignia, awards, and decora-
tions. Know how to clean and care for your uni-
form, so you will always look your best. 
 
CONCLUSION 
 
 Your personal appearance affects what 
others think about you. How you look can also 

influence your own self-confidence. Take some 
time to study yourself. Are you neat and present-
able in and out of uniform? It is not hard to look 
your best. A clean uniform, good personal appear-
ance (posture, weight, and muscle tone), and good 
grooming are keys to success. 


